1 How to Apply

APPLICATION IS ONLINE FOR ALL APPLICANTS. Relevant information may be obtained from

Undergraduate Admissions Office, Level 3
Senate Building, Makerere University

OR

ICT Division Level 6,
Room 612, Senate Building,
Makerere University

Submit your application at http://applications.mak.ac.ug/
Applications are open effective Monday 25th April, 2016.

(ii) non-refundable application fee of shs.50,000/= for Ugandans, East African And S. Sudan
Applicants Or Shs.172,500/= for internationals plus bank charges should be paid using the following
banks:

Bank Account Name Account Number
(A) Any Stanbic Bank Muc - Fees Collection Account 9030005866749
(B) Any Dfcu Bank Muc - Fees Collection Account 01083500181477

(Q) Any Centenary Bank  Muc - Fees Collection Account 3740300001
(D) Any Crane Bank Muc - Fees Collection Account 0145053500100

(E) Any Post Bank Mus - Fees Collection Account 1630037000063

(iii) Candidates who hold Grades X, Y, Z, 7 and 9 of 'O' Level results should not apply because
they are not eligible for admission.

Diploma holder applicants who hold Class three (3) Diploma Certificates or pass diplomas
are not eligible for admission and therefore should not apply, except where stated in the Diploma
holders requirements.

2 Makerere University Online Application Portal User Guide

e Open a browser window (recommended: Google Chrome) and go to the following url:
https://applications.mak.ac.ug

e You will need to register for a portal account to begin your application. If you do not already
have one, create an account by clicking on the "register" button.

o Fill all the registration form fields and click "register". All fields are required.

e You will be redirected to the application portal homepage to start your application.

e Select your "application type" and "intake" and click "apply".
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Select application type depending on the entry scheme you are applying on - for example, if
you are an a'level applicant,

Select "private application", if you hold a diploma and are applying as a privately sponsored
applicant, select

"Private Application Diploma Holder". If you are a mature entry applicant, select "private
application mature age".

Fill all the required fields in each of the tabs that follow i.e "personal information”,
"educational info", program choice", "documents", and "declaration". A current tab will
be marked as "in progress", a completed tab will be marked as "done" and an unfilled out
tab will be marked as "pending".

Please note that once you submit your application, you cannot make any changes to it.

e All uploaded documents have to be under 500 KB while your picture (passport photo) has to
be under 100 KB.

Tip: compress your document scans in a way that will keep their resolution good enough but file size
under the stated limits.

e After submitting your application on the last tab, please generate a bank-slip that you shall
use to make payments at one of the bank of your choice from the bank(s) listed. Please note
that the application process is only complete after the application fee has been paid.

Write your application number on the bank-slip before making payments to the bank.
Important to note:

1. You will need a valid email address before you can use the online application portal. Create an
email account if you do not have one. Refer to the the document on the above URL if you need help
creating an email account.

2. Please have scanned copies of your passport size photo, birth certificate, o and a'level pass slips,
and previous school ID and Academic Transcripts where necessary before you start filling your
application.

3. Once you pay the application fee, please login again to confirm that the application status has
changed from “application pending" to "application completed". If otherwise, please contact the
Academic Registrar's Department Office 612, Senate Building or helpme@acadreg.mak.ac.ug.

4. Do not share your application portal login details with anyone.
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